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MID-YEAR PROGRESS CHECK

Employee's Name: ____________________________
Title:  ______________________

Supervisor's Name: ______________________​​​___
___
Title:  ______________________


Department: __________________________________
Date:  ______________________

Period Being Reviewed:
from
 ________
to  __________
Use this form to comment on progress towards annual objectives.  The information it contains should ultimately be reflected in the employee’s year-end appraisal.

Key Results (objectives/action steps completed to date):

	Objective
	Description of

Results/Actions Taken
	Comments

	
	
	

	
	
	

	
	
	


Additional Accomplishments (achievements not reflected in pre-set objectives):

____________________________________________________________________________

____________________________________________________________________________

Trends/Potential Barriers to Success:  ___________________________________

____________________________________________________________________________

____________________________________________________________________________

Steps to be taken to remove barriers:  _____________________________________

____________________________________________________________________________

____________________________________________________________________________

_______________________________________


_______________________________

Employee's signature/Date




Supervisor's signature/Date
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