Email Policy when Employees Leave the Institution
Employee is defined as any individual who has been employed by Wagner College as a faculty member, staff member or administrator.
Termination
Any employee who is terminated by the College loses their email privileges. These privileges are revoked as soon as Information Technology is informed by Human Resources or the department head/vice president to whom that employee reported. 
Retirement
Any employee who retires from the College will be offered their email for life. They will have the ability to retain a full email account and retain their email address. Information Technology is informed of retirements through Human Resources.
Resignation
When an employee resigns, Information Technology allows them to maintain an active email account for 1-2 months, to allow them to transition easily. Information Technology is informed of resignations through Human Resources. If the employee is also an alumni, they are allowed to maintain their email account and address for life.
Sensitive Email Addresses
Some offices have employees who receive important notifications to their individual email accounts.  Once that individual is no longer employed at Wagner, the College would want to be sure that their email does not remain active nor given to a different individual. Therefore, when an employee with one of these sensitive email addresses leaves the College’s employ, Human Resources must notify Information Technology to place that address on a list of unavailable addresses. Prior to making a new email address, Information Technology will check against this list.
This means that there may be a case in which an alumni who worked at the College and whose email address was deemed sensitive may not, in fact, be able to maintain their same email address.  The College would provide that individual a new address to replace the sensitive one.
