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How to backup your Moodle Course

There are two types of course backups that you may create: A full course backup and a partial course
backup. We recommend that you create one of each type of backups. In both cases, if you have an E-
reserve folder in your file area you should delete it before you start the backup process.

1. A full course backup includes the course resources, activities, data and files. It also includes
the enrolled students list (users) with their data, files and grades. User data may include:
(postings in discussion forums, entries in glossaries, quizzes, users’ blogs, contributions to
wikies, users’ journals, and contributions to choices and surveys) and user files are the files
that were uploaded by students in activities such as assignments, lessons and discussion
forums.

2. A partial course backup includes ONLY the course resources, activities and files which were
created and uploaded by you.

 To create a course backup, login to your course on Moodle and then click on the Backup link
under the Administration block as shown below:

Creating a Full Backup:

 In the following screen all activities, resources and user data will be selected. If you don’t
have an E-reserve directory on your Moodle course, accept the default selections and then
click on the Continue button to advance to the next screen. However, if you have an E-reserve
directory uncheck it before you go to the next step as shown in the following screen shot:

Click on the Backup link
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

 The next screen suggests a name for the backup file, which can be edited. The file name
should inform the user what is actually going to be backed up. For example, backup type, the
course name, the semester and the year (Full_backup_Course_Fall_2006).

Accept the default selections.

Click here to continue the
backup process.

Uncheck the E-reserve
resource if you have it.
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Edit the name for the
backup file. Make sure
that the file ends with the
extension (.zip)

Click here to continue
the backup process.

Notice that the full backup
includes users (students)
and their files besides the
course files.
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 The following screen reports if the backup was successful or not.

 The next screen displays the course File area with the backupdata folder opens as shown
below.

 Save the backup zip file to your local or network drive. To do that: click on the backup file
link to download it to your preferred drive. The File Download dialog box will come up as

Click here to continue

Notice the
course backup
file.

The backup was
successful.
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shown below:

 In the following Save As window, browse for the folder to which you want to save the backup
file and then click on the Save button.

Click here to save the
backup file.
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Creating a Partial Backup:

 For a partial backup click the None button on the right column to uncheck all User Data
items.

 Make sure to uncheck the E-reserve resource item if you have it in your class.

Uncheck the E-
reserve resource if
you have it in your
course.

Change User to None
and User Files to NO

Click the None button
to deselect all User
Data items

Click here to continue
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 Click on the Continue button to go to the next screen.

 Click on the Continue button to get to the next screen.

Edit the name for the
backup file. Make sure
that the file ends with the
extension (.zip)

Click here to continue
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 Click on the Continue button to get to the next screen.
 Follow the previous steps to save the backup zip file to your local or network drive.

 Now the backup file is ready to be used later in the restore process during next year/semester’s
Moodle course.

Click here to continue


