Academic Computing 1
How to backup your Moodle Course

There are two types of course backupsthat you may create: A full course backup and a partial course
backup. We recommend that you create one of each type of backups. In both cases, if you have an E-
reservefolder in your file area you should delete it before you start the backup process.

1. A full course backup includes the course resources, activities, data and files. It also includes
the enrolled students list (users) with their data, files and grades. User data may include:
(postings in discussion forums, entriesin glossaries, quizzes, users blogs, contributions to
wikies, users’ journals, and contributions to choices and surveys) and user files are thefiles
that were uploaded by students in activities such as assignments lessons and discussion
forums.

2. A partial course backup includes ONLY the course resources, activities and files which were
created and uploaded by you.

e To create a course backup, login to your course on Moodle and then click on the Backup link
under the Administration block as shown below:
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Creating a Full Backup:

e Inthefollowing screenal activities, resources and user data will be selected. If you don't
have an E-reserve directory on your Moodle course, accept the default selectionsand then
click on the Continue button to advance to the next screen. However, if you have an E-reserve
directory uncheck it before you go to the next step as shown in the following screen shot:
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°
Include: anNone All/None
W Assignments W User Data
W Test 1 {Only for Grading) & User Data
W Chats W lser Data
WV Choices W lser Data
¥ Forums ¥ User Data
# Mews forum ¥ User Data
¥ Emerging trends in Soclal Software M User Data
W Glossaries ¥ User Data
W Computer Components Acronyms - Glossary M User Data
¥ Hot Potatoes Quizzes W lser Data
¥ Journals ¥ User Data
¥ Weekd Jourmal & UserData
W Labels W User Data
[T ¥ UserData
V¥ The above linkis a syllabus v User Data
¥ The above glossary contains a list of computer acr.. W User Data
W The above link displays a web page that consists .. W User Data
¥ The abovelink s a discussion form. ¥ UserData
¥ Lessons I User Data
¥ Quizzes ¥ User Data
¥ Resources ¥ User Data
Uncheck the E-reserve P Syllabus  User Data
resource if you haveit. I E-reserve ¥ User Data
W Course Related Links W User Data
W SCORMSs/AICCS W lser Data
¥ Surveys ¥ User Data
M Wikis W User Data
¥ \Waorkshops W User Data
v Databases W lser Data
Metacourse: [ves =]
Users: |Course 'I .
Accept the default selections.
] ] Logs: |N0 vI
Click here to continue the .
User Files: |Yes -I

backup process.

Course files: |Yes —I
Cancel |

e The next screen suggests a name for the backup file, which can be edited. The file name
should inform the user what is actually going to be backed up. For example, backup type, the
course name, the semester and the year (Full_backup Course Fall _2006).
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Course backup: TEST CLASS (TEST101) Edit the name for the
backup file. Make sure

that thefile endswith the
extension (.zip)

Name: iFuII_hackup_tesHD1_FaII_EDDE.zip

Backup Details:
Include Assignments with user data
Test 1 {Only for Grading)

Submissions ]

Include Forums with user data
News forum
Subscriptions
Discussions

Fosts

Lee ) o R o R I

Ratings

Emerging trends in Social Software
Subscriptions

Discussions

Fosts

Lom B P e

Ratings

Include Glossaries with user data

Computer Components Acronyms -
Glossary

Concepts 3
Include Journals with user data

WeeKd Journal

Entries 0

Include Labels with user data

The above link is a syllabus

The above glossary contains a list of
computer acr...

The above link displays a web page that
consists o...

The above link is a discussion form.
Include Resources with user data
Syllabus

Course Related Links

Include Course Users
Users 5 Notice that the full backup
Include User Files includes users (StUdentS)
5 and their files besides the
course files.

Files

Include Course Files
Files 4

Click here to conti nue}um“””E |

the backup process.
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e Thefollowing screenreportsif the backup was successful or not.

Course backup: TEST CLASS (TEST101)

Name: Full backup test101 Fall 2006 zip

« Creating temporary structures
« Delsting old data
o Creating XML file
o Writing header
o Writing general infg
o WWriting course data
» Course info
= Metacourse
= Elocks
= Sections
o WWriting users info
o WWriting scales info
o Writing groups info
o WYriting events info
o Writing gradebook info
o WWriting modules info
= Assignments
= Forums
» Glossares
= Jaurnals
» Labels
» Resources
Copying user files
Copying course files
Fpping backup
Copying Zip file
Cleaning temp data

The backup was
successful.

Backup completed successfully

Click here to continue
Continue

e Thenext screen displays the course File areawith the backupdata folder opens as shown
below.

backupdata

MName Size Modified Action
(£ parent folder
OE Full_backup_test101_Fall_2006.zip alB 23 Oct 2006, 12:03 PM Unzip List Restore Rename

W
Notice the _ Makeafoldsr |  Selectall | Deselectall |  Upload afie |
course backup [\with chosen files.. x| ake a folder B SERIEAT REHB AT

e Savethe backup zip fileto your local or network drive. To do that: clidk on the backup file
link to download it to your preferred drive. The File Download dialog box will come up as
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shown below:

T £ full backup testil -_t___é__;:_!_;___.;!_i%a-;y; SMEB 23 Oct 2008, 12:03 PM  Unzip List Restore Rerame

[with chosen files... =] Make a folder | Select all | Deselect all | Upload & file
COEE——

P, Some files can harm your computer. If the file information below
q,) lmaks suspicious, or you da mot fulls tust the source, do not apen or
'-%E'l“.'ﬁ‘ﬂﬂ're:[i_la_
File narme: ..ckup test101 Fall 2006.2ip.
File type:  WinZip File
Fram: moodle.wagnat, edu

Click here to savethe

ar | Privacy Policy backup file.

d, Mew Yark 10301

brmasten@wagner.edu

Wowld you like to apen the file or 53~ —craour computer?

Open Cancel Mo o

¥ Always ask befare opening this type of fils:

¢ Inthefollowing Save Aswindow, browse for the folder to which you want to save the backup
file and then click on the Save button.

savens 2l x|
Save i Ilr-f}Backups j O (T L G-

Dlesktop

_

Py Documents

WL

-
fty Enmptiter

File name: FuII backup test1M Fall 2008z

Save

;

Savesstype:  |WwirZip File v Cancel
; =i 7
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Creating a Partial Backup:

e For apartia backup click the None button on the right column to uncheck all User Data

items.
e Make sureto uncheck the E-reserve resource item if you haveit in your class.
Include: anMone All/None .
Click the None button
to deselect all User
V¥ Assignments [T User Data Nata itePms
W Test 1 {Onky for Grading) T User Data
¥ Chats - User Data
v Choices ™ User Data
¥ Forums I~ User Data
I Mews forum ™ UserData
W Emerging trends in Social Software [ User Data
v Glossaries I~ Lser Data
I Computer Components Acranyms - Glossary T User Data
¥ Hot Potatoes Quizzes ™ User Data
¥ Joumals ™ User Data
I Weelkd Journal I LserData
¥ Labels I User Data
WV .. I UserData
W The above linkis a syllabus [ UserData
¥ The above glossany contains a list of computer acr.. T Lser Data
W The above link displays a web page that consists 0. [ User Data
¥ The above link 15 a discussion form. ™ UserData
¥ Lessons I~ User Data
¥ Quizzes ™ User Data
¥ Resources ™ User Data
¥ Syllabus I User Data
Uncheck the E- ] ™ E-reserve ™ User Data
reserve resource if ¥ Course Related Links I User Diata
ou haveit in your
y y vV SCORMs/AICCS ™ User Data
course.
¥ Surveys ™ User Data
¥ Wikis I User Data
WV \Workshops ™ User Data
v Databases ™ User Data
Metacourse: |‘1"es "I
Users: |N0ne v]
Logs: [No =] Change User to None
User Files: [fio 3] and User Filesto NO
Course files: |Yes vI

Caontinue I Cancell

Click here to continue
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e Click on the Continue button to go to the next screen.

Edit the name for the
backup file. Make sure
that thefile endswith the
extension (.zip)

Name: !F’anialitesﬂD17Fa|l72DDE zip

Notice: You have selected to backup no users {"none"}, so all the modules backup have been switched to
"without user data" mode. Please note that the "exercise” and "workshop" modules aren't compatible with
this type of backup, so they have been deactivated completely.

Backup Details:
Include Assignments without user data
Test 1 (Only for Grading)
Include Forums without user data
News forum
Emerging trends in Social Software

Include Glossaries without user data
Computer Components Acronyms - Glossary

Include Journals without user data
Weeld Journal

Include Labels without user data

The above link is a syllabus
The above glossary contains a list of computer acr...
The above link displays a web page that consists o...
The above movie shows you how to insert alabel. D...
The above link is a discussion form.

Include Resources without user data
Syllabus

Course Related Links

Include No Users
Lisers

Include Course Files
Files

Cantjnue | Cancel

Click here to continue

e Click on the Continue button to get to the next screen.
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Course backup: TEST CLASS (TEST101)

Name: Partial_test101 _Fall 2006 zip

« Creating termporary structures
« Deleting old data
« Creating AML file
o Wyriting header
o WWriting general info
o Wyriting course data
s Course info
s Metacourse
» Blocks
» Sections
o WWriting users info
o Wyriting scales 1nfo
o Wyriting groups info
o WWriting events info
o WWriting gradebook info
o Writing modules info
= Assignments
» Forums
Glossaries
Jourmals
Labels
» Resolrces
Copying course files
Zpping backup
Copying Zip file
Cleaning temp data

Eackup completed successully

Contius
* Click here to continue

e Click on the Continue button to get to the next screen.
e Follow the previous steps to save the backup zip file to your local or network drive.

e Now thebackup fileisready to be used later in the restore process during next year/semester’s
Moodle course.



