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Link to a file or Web Site 
 
To create a link to a file you should first upload the file to your file folder area. The next 
step is to turn the editing on, then, in the week in which you would like the file to show 
up click on the Add a resource pull down menu and select "Link to a file or web site". 

 
 
 

 
 
 
 

Type a name for the link. (i.e. 
Syllabus or Wagner College. 

If you want to link to a web site type the web 
address (i.e. http://www. Wagner.edu).  

Click here to load a file 
from your file folder area. 

Open the folder that contains the file and click 
on Choose as shown here. 
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Select New Windows to 
display the link in a new 

Click to save the changes 

Click on the course short 
name to go to the course 
display area. 

The link for the file or the web site 
should be displayed as shown here.  


