
Setting Up Your Wagner E-mail in 
Outlook Express 

 

1. In Microsoft Outlook Express, select Tools > Accounts 

 

 

 

 

 

 

 



2. Select the "Mail" tab in the Internet Accounts window and click "Add." 

 

3. Enter you full name and click Next. 

 



4. Enter your e-mail address and click Next. 

 

 

 

 

 

 

 

 



5. On the E-mail Server Names window, enter your information as follows: 

My incoming mail server is a  
IMAP server  

Incoming mail (POP3, IMAP or HTTP) server  
imap.wagner.edu.  

Outgoing mail (SMTP) server  
smtp.wagner.edu if you are using your e-mail on campus. 

If you are using your computer off campus, you must get the Outgoing Mail Server from your 
Internet Service Provider (ISP). Contact your Internet Service Provider to get this setting via their 
website or phone. 

Click Next. 

 

 

 

 



6. Your User Name is your e-mail address without “@wagner.edu”. For example if your e-mail is 

“john.doe@wagner.edu”, enter “john.doe” as the User Name and enter your password. Click 

Next. 

 

 

7. Click Finish 

 


