
Create an Assignment

1. Enter a class and turn “editing on”
2. Go to the “Add an Activity” pulldown menu
3. Choose – “Offline activity”

Questions?

Jeff Gutkin

jgutkin@wagner.edu, 718-390-3299

mailto:jgutkin@wagner.edu


Create an Assignment

4. Name the assignment
5. Write an optional 
description for yourself
6. “Disable” the dates 
7. Save changes



Assigning Grades

8. Choose “Assignments” 
in the “Activities” Menu. 
9. Choose “View 
submitted assignments”



Editing Grades
10. Choose “Update”, or “Grade,” (whichever appears.



Editing Grades
11. From this screen you can assign a grade from the pulldown
12. And Add feedback, or a comment that only you will see



Managing Class Grades
13. Choose “Grades” from 
the administration block

14. You will now see many 
options for handling all of your 
grades

15. Download in Excel
16. Control the types of 
grades such as converting to 
letter etc.
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