Hardware/Software Request Form for 2009
This form allows you to submit requests for computers, printers, other peripherals or software. Please complete one form for each request and submit all requests to your department chair/head. Department chairs/heads are asked to rank all requests (hardware and software) from their department and submit the complete packet of requests to Pat Schoknecht by March 6, 2009. 
Person Making Request:

Department:

Please specify the building and room where this new piece of hardware/software is to be located:

---------------------------------------------------------------------------------------------------------
Computer request

If you need a new computer, please circle below whether you prefer a machine running Windows or Mac and if you prefer a laptop or a desktop.

Windows
or 
Mac

Desktop
or 
Laptop
Is this machine a replacement for an older machine?


Yes

No
Is a network connection for this machine already available?

Yes

No

--------------------------------------------------------------------------------------------------------

Printer request
If you need a new printer, please circle below whether you prefer a black and white printer or color printer and if that printer is just going to be hooked up to one computer (local) or if many computers will be printing to it (networked). Please note that color printers are much more expensive, both initially (my budget) and to keep them in toner (your budget). 

B&W

or
Color

Local

or
Networked

If networked, is a network connection for the printer available?
Yes
    No

Is this printer replacing an older printer?



Yes
    No
-------------------------------------------------------------------------------------------------------

Peripheral request (e.g., monitor, scanner)
If you need some other piece of equipment, please specify that here.
------------------------------------------------------------------------------------------------------------

Software request
Software title:

Please circle below whether the software is to be loaded onto a Windows or Mac computer.




Windows
or
Mac

Is this an upgrade for an existing piece of software?

Yes

No
