IMPORTANT REGISTRATION INFORMATION
Registration for the upcoming spring 2012 semester will begin on Monday, Oct. 24th; therefore, I would recommend that you contact your advisor, at least a week before your scheduled time to register, to schedule an appointment to discuss the courses you should be taking in the spring 2012 semester.  Information regarding the course schedule for spring 2012, instructions on how to use WWAM, a list of Intermediate Learning Communities, and new course descriptions are available on the Registrar’s web page (www.wagner.edu/registrar).

Please read the following to help you prepare for registration.

Preparing for Registration:

1. Course Schedule
You can view the Course Schedule via WWAM, by searching in the Course Catalog or via the Registrar Web page. The most current information will be via WWAM, since it is on “real time” and you can search for courses using different criteria. A suggestion would be to have multiple web browsers open (one to register via WWAM and one to view the Course Schedule on the Registrar web page) to facilitate your search more efficiently.

2. Registration Restrictions
Students who have a hold on their account will be prevented from registering for courses. Sources for holds may include Student Accounts, Public Safety, Health Services, Financial Aid, or Library. Students who started their studies at Wagner this fall (2011) semester and who have not had their official transcript sent to Wagner from your high school or previous institution will have a Registration Hold.  You can check to see if you have any holds on your account via WWAM by looking under “Biographical.”  When the “Biographical” information appears, you will see buttons on the top portion of the screen. The first button will inform you of any holds. You must contact the appropriate office to resolve any issues to have the hold removed from your account prior to registration.  You will not be able to register if you have any holds on your account.

3. Advising
Undergraduate, degree seeking students must meet with their faculty advisor to have their advisor clear them for registration. Advisors must clear the student to enable on-line registration.

4. Course Restrictions
Please note that some courses or sections have restrictions. These restrictions may include co/pre-requisites, or courses may be limited to students in a specific major, or the student must secure the permission from the instructor prior to registration. If a student meets the criteria for the course, the student will be allowed to register for that particular section. If the student does not meet the course requirements, the student will be blocked from registration. If students wish to register for courses that have some form of restriction, they must use the Registration Form to obtain written permission, and come to the Registrar’s Office to be registered for the course. Registration forms are available from your Academic Department, or you may obtain a form from the Registrar’s Office.

Each classification (Senior, Junior, Sophomore, and Freshman) has been divided into groups with a specific time period assigned to each.  This time period is available for viewing via WWAM. On the first two days of each group's registration, students will be assigned a two-hour block of time to register. Once you have been assigned a group, it cannot be changed.  After all the groups have had their two-hour time block, students will have unlimited access during the remaining week to register.  After the Freshmen registration period is over, all students again will have unlimited access to WWAM.  Registration will close during exam week, and will reopen after exams are completed.

Remember, as noted above, students must meet with their advisor to be cleared to register, and students with holds on their accounts cannot register until the holds are removed.

The schedule is as follows:

Monday, October 24th (beginning at 6:00 pm)
                         All Graduate Students

Monday, October 24th (in two-hour blocks beginning at 8:00 am)
     All Seniors (including priority Seniors)
Seniors will have unlimited access beginning at 4:00 pm on Tuesday, October 25th until 7:00 am on Monday, October 31st 
Wednesday, October 26th (in two-hour blocks beginning at 8:00 am)
     All Priority Juniors, Sophomores, and Freshmen
Priority groups will have unlimited access beginning at 4:00 pm on Thursday, October 27th until 7:00 am on Monday, October 31st

Monday, October 31st (in two-hour blocks beginning at 8:00 am)
      All Juniors (including priority Juniors)
Juniors will have unlimited access beginning at 4:00 pm on Tuesday, Nov. 1st until 7:00 am on Monday, Nov. 7th

Monday, Nov. 7th (in two-hour blocks beginning at 8:00 am)
         All Sophomores (including priority Sophomores)
Sophomores will have unlimited access beginning at 4:00 pm on Tuesday, Nov. 8th until 7:00 am on Monday, Nov. 14th 

Monday, Nov. 14th (in two-hour blocks beginning at 8:00 am)
        All Freshmen (including priority Freshmen)
Freshmen will have unlimited access beginning at 4:00 pm on Tuesday,  Nov. 15th until 7:00 am, Monday, Nov. 21st 

Monday, Nov. 21st  Unlimited access until Tuesday, Dec. 6th
       All Students (undergraduate and graduate)

WWAM will reopen on Thursday, Dec. 15th and will remain open until the end of Drop/Add period, which will be on Monday , January 23rd,  2012.

Please contact the Registrar's Office at 718-390-3173, or via email at registrar@wagner.edu, if you have any questions.


