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Introduction

WWAM (Wagner Web-based Academic Manager) is a means to access Jenzabar/CARS using a web browser.  Wagner College recommends that you use Mozilla Firefox or Netscape.  You can download these browsers onto your computer.  If you need assistance, please contact the IT Department Help Desk at 718-390-3410.

You may perform the following tasks by using WWAM:


Register for Courses

View any holds that may be on your account


View and print your course schedule

View biographical data

View and print an unofficial transcript
Since this is a web-based system, you can perform these functions from any location, both on and off campus.
1.  In order to access WWAM, enter Wagner College’s website: www.wagner.edu.
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2.  Move the cursor to the far right and click on “Resources.”  The following screen will appear:

.
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3.  Click the link to get into WWAM.

The following log-in screen will appear:
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4.  Click on the button “for Student.  You will be asked to type in a username and password.   You will then be taken to the Student Information area.
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‘Welcome to WWAM!
(The Wagner Web-Based Academic Manager)

Once you have entered this Web location, the location is open to anyone using this
machine until you close the browser. If you are accessing this site from a public area,
be sure to elose the browser before leaving the machine.

I you have any questions, or problems please contact the Registrar's Office at 718-
350-3173 or via c-mail a registrar@wagner.edu

The Registrar's Office is open from 8:30 am to 4:30 pm, Monday thru Friday

Registration information, classrooms and the course schedule are updated on the web at:
http:/fwww - wagner.edufregistrar/

Tmportant Dates:

October 29 - November 4 - Advisement and registration for graduate students, seniors and Honors students for
spring semester hegins

November 2 - 7- Advisement and registration for juniors for spring semester hegins
November8 - 13 - Registration and advisement for sophmores for spring semester hegins
November 14 - 20 - Registration and advisement for freshmen for spring semester hegins

Youwill be able to view your grades for Fall 2007 beginning December 19th. When viewing your grades, please
note the following codes: IP = in progress, NR = not recorded, I = incomplete
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Please note some very important items on this screen.  First, all of the functions by which to perform the various tasks are accessible on the left of the screen.  Secondly, the small table labeled “Current Option Settings” shows the session, year and program being accessed.  Please make sure that the settings are set for the current semester.

5. To change this setting, press the “Set Options” button and the following window appears.  You will then have the opportunity to select the program of interest, session (semester) and year.  The settings are as follows:
Undergraduate Students:


Undergraduate Program

Second-Degree Undergraduate Students:
Second Degree-Units

Graduate Students:



Graduate Program

Second-Degree Graduate Students:

Grad Second Degree

Executive MBA Students:


Executive MBA Program

If you are unsure of your program, please contact the Registrar’s Office at ext. 3173.  We will be glad to help you.
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6.  Once you have selected the values, press the “submit options” button and your changes will be recorded.  You will then be returned to the Student Information area.

Biographical

This option allows you to view your information currently on record.  This includes address, phone number, degree program, major and minor—to name a few!  At the top you can view holds, such as Business Office hold, or Registration hold.  These holds will prevent a student from registering for courses during the pre-registration period.  If you have a hold on your account, you must contact the office listed to have the hold removed.
Please note that all of this information is “read-only” and cannot be altered.  Changes to information must be directed to the Office of the Registrar, Cunard Hall.

Student Schedule

This option allows you to view the courses for which you are currently registered.  You may examine your current schedule, as well as past schedules.  To change the semester or year, use the current option settings.  The schedule shows, for example, the course number and section, title, instructor, location, day and time the course is being conducted.

Grades
This option allows you to view the current semester grades.  Grades are available at the end of every semester.  You may print the Grade Report by following these directions:

1. Highlight the entire Wagner College Grade Report.  
a. Place the computer cursor at the beginning of the “W” in Wagner.

b. Press and hold the left mouse button.
c. While continuing to press and hold the button, drag the cursor until you reach the bottom of the Grade Report.
2. Go to the top of your screen and select “File – Print.”

3. Please make sure that you select “Print this Screen” at your print options.

4. Your Grade Report should print to your available printer.
Academic Record
Academic Record allows you to view all of the courses you have taken at Wagner College, including any courses accepted in transfer.  The Academic Record is considered an “unofficial transcript” and can be printed by following the same procedures as in the previous section titled “Grades.”

Registration

In order to register for classes go to the “Registration” button on the left side.   You will then see a screen that resembles the screen below:
	Registration Entry 


	
SP - 2008 
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Top of Form

To ADD: Enter course and section number, and then click Add.
To DROP: Mark course to drop, then click Drop.
To SWAP: Enter course and section number to add and mark course to drop, and then click Swap.
When finished, close browser or click other option to perform other activities. 

Course Number:
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Section:
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earch Criteria


Ready for entry.

No courses currently registered.

Bottom of Form



1.
If you know the course number and section for which you wish to register, enter the information here now.  If not, use the “Search Criteria” to search for the correct information.
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When you press the “Search Criteria” button, the above screen will appear.  You may search by Course #, Course Name, by the location of the class, the day on which the class meets, the time when the class meets, whether the class is a lecture, lab, etc., or by departmental offerings.  You can determine whether a class is open by checking the open class status (you must choose at least one search criteria before hitting the “Execute Search” button. 

2. Choose the course you want to add to your schedule and hit the tab “Select” at the top.

[image: image14.png]6 &= o o o [
[ @osck - - ) &) b o ||Unks @] Customieliks ] Free Hotmal £ nternetService $9.95 2] Windows 5 Windows Markelplsce (2] Windows Meda

Adiress [] itps oo wagner. o8 3045/ cg-onfstuentframe. g =% -

x7- O~ el earc (B scokiars + isetings | (21 + @ty Yahoo! + | € Anmers ~ 68 G+ ivahoo! s

. hitpsiffhpux! wagner eduio0s, | o A Tab)
Registration Entry
Search Result
select a course or click TEERISTIIM to scarch again or
Select | Course Section Instructor Reg/Limit Status Hours Reamts Textbk Camp Bldg Room Dates  Days Beg
Biographical 01/22/2008 ;.
s C Actor o1 chiareli  0/27 Open 100 | View Ay - . ewop
Student Schedule 95/09/2008
0172272008 I
a © actor 0z Famel,L 0727 Open 100 | Wiew wamm - 91408
ades 05/09/2008
0172272008
Academic Record © acior 03 Famel,L 0727 Open 100 | Wiew wamm - a:00a
Ce Catal 05/09/2008
‘ourse Catalog 0172272008
- € acwz o sTaR 0/27 open 100 Wiew wamm - oA
Registration 05/09/2008
- 0172272008
Change Password © acioz 0z Lombarde) 0727 Open 100 | Wiew wamm - e:00p
05/03/2008
GPA Projection /)
© actoz 03 Famel,L  0/27 Open 100 | Wiew wamm - 91408
Logout 05/03/2008
0172272008
€ aczi o1 Olsen 0/27 open 100 Wiew wamm - 91408
05/03/2008
0172272008 l
€ ac40r 01 Carresca  0/27 Open 100 | Wiew wamm - 41200
05/03/2008
0172272008
€ acsiz o1 sTAR 0/15 oOpen 300 Wiew wamm - T gop
05/03/2008
< = |
& [T (5 (@ oeemet 7

Wistart| | O © @ | @roboxr.. | Bors  [Bcms  [Bcars | wwam | ) pocum.. | 5] pocum... [[Ehttps.. [AO W Z@SN a4apm





The screen that follows will contain the following information:

	Registration Entry 


	
SP - 2008 
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Top of Form

To ADD: Enter course and section number, and then click Add.
To DROP: Mark course to drop, then click Drop.
To SWAP: Enter course and section number to add and mark course to drop, and then click Swap.
When finished, close browser or click other option to perform other activities. 

Course Number:
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Section:
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earch Criteria


No courses currently registered.

Bottom of Form


3. Click the tab “Add” and register for this course.

4. Repeat this step for your entire schedule.   

Course Catalog

Information regarding Course Catalog is explained in the Registration section.
Change Password
This option allows you to change your password.  You must enter the current password and then the new password, which needs to be confirmed.  Please note that changes to a password take place the next day.

GPA Projection
This option gives you the ability to predict what your GPA would be based upon grades you believe you may receive from your instructor.

Logout

This option directs you to Wagner’s main webpage.  At this point you must close the browser to end the session, otherwise it will be possible for another user to press the back button in the browser and they will be logged in as you.
Concurrent Courses

When registering for a course with a concurrent requisite you will be prompted to add the concurrent course at the same time.  You must choose a section for both courses and you will be added to both courses.  
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